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SCHEDULE #:  91-0015 

EFFECTIVE DATE: 05/31/91 

Agency Code: 0900 
Agency: Georgia B u i l d i n g  Author i ty  

O f f i ce :  Contracts Administrat ion 

Series 

Creat i  ng 

Tit le/Dates: "Bui ld ing Construction and Use Documentation F i l es , "  1950 
and cont inuing 

Access: Open 
Class: I n d i v i d u a l  

Related To: The funding, construct ion,  and equipping o f  s ta te  hospi ta ls ,  
farmers' markets, and prisons. Included are const ruct ion 
and equipment contracts and re la ted  correspondence and 

1: f i n a n c i a l  records. 

A.rrangement: 

Retent ion 

Alpha-numeric by assigned p r o j e c t  code. 

Requirement: Administrat ive: one (1) year 
Statute o f  l i m i t a t i o n s :  twenty (20)  years (OCGA 9-3-23) 

Media: Paper 

D i  sposi t i o n  
Ins t ruc t i ons :  When p r o j e c t  i s ' c l o s e d  (paid out) ,  place i n  i n a c t i v e  f i l e ,  

Cut o f f  i n a c t i v e  f i l e s  a t  end o f  f i s c a l  year, 
Hold i n  c u r r e n t ' f i l e s  are one ( 1 )  year, 
Transfer t o  the State Records Center 
Hold nineteen (19) years, then 
Destroy 

This  records retent ior !  p lan gives the State Records Committee approved 
re ten t i on  i ns t ruc t i ons  f o r  the named records ser ies by the named c rea t i ng  
o f f i c e .  

Secretary o f  State Designee 
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